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Section 1.0: Purpose

This policy is designed to ensure the orderly use of Town Facilities (heres@aftetimes
referred to as the "facility”) and the consistent application of rules tocipahischool,
community and private entities. It is the goal of the Town of Allenstown that Towrtiéadie
used for government, school and community recreation and social activities in aroeffort t
benefit the citizens of Allenstown and the residents of surrounding communities. Téys poli
does not superseadetivities which are sponsored by departments, boards, commissions,
committees or functional areas of the Town of Allensto®nch activities are controlled by the
designated facility managers.

Section 2.0: Organization Affected

All departmentsboards, commissions, committeeandor functional areasf the Town of
Allenstown.

Section 3.0: Definitions

3.1 FEacility: Property of the Town of Allenstown to include land and the structures on
them.

3.2 User: User shall mean person, group or public, private or nonprofit entity.

Section 4.0: Policy

41 FEees

All usersautilizing Town Facilities shall be required to pay a fee as determined by the Board of
Selectmen which is designed at a minimum to cover the cost of utilities, maintenanesdaesu
upkeep and weand tear on the property. The Selectmen reserve the right to change the fee
schedule at any time and impose different fees for the use of the facility maedtgpe of
user size of the user, type of activity in terms of the use, frequency of the use and eglpos
the activity or user of the facility. In addition, the Town reserves the right to exgolkarge for
Town Facilities equipment, such as, tables, chairs, and kitchen equipment. The Town also
reserves the right to require a securitpaat from any group using Town Facilities in an
amount determined to be reasonable in the Selectmen's sole discretion. Alt thes f
use of the facility, equipment, and security deposits shall be paid at least sévagqpyior to
the date of usef any Town Facility or upon the date which the group using the facility receives
confirmation from the Town approvirtheir reservatiomf the facility, whichever occurs first.

The full fee for use of the facility shall be paid at least two (2) bustessin advance
of the use of the facility.
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4.2 Cancdlation

Facility users who provide at least thirty (30) days written notice of thatetlation of
reservations shall receive a full refund of their security deposit. Usdrs tdility who provide
at least seven (#ays’ notice of cancellation but less than thirty (30) days shall be charged an
administrative fee for cancellation equal to ten percent (10%) of their tyedepiosit. Users
who cancel their reservation of the facility less than s€¥edays before the scheduled event
shall forfeit their security deposit unless the facility iseeted for the same time at an equal or
higher rate at which time the user shall have their security deposit ktasseonly the ten
percent (10%) admintisative fee.

The Town may cancel any reservation for use of the facility without cguaseseven (7)
days written notice to the user. The Town, for any good cause may cancel avgtimserf the
facility with less than seven (7) days' notice. Good cause for purposes ottius shall
include but not limited to terror alert level; natural disaster; civil disturbances$glmeagency;
public safetynecessary governmental function; danger to health or the environment.
Cancellation by the Town shaésult in full return of the security deposit.

4.3 Liability and | ndemnity

In the event of damage to the facility or equipment, the user shall be respansilaliect full and
complete payment for the full amount of the cost of repair or replacement, whithevewn
has elected in its sole discretion within seven (7) days after receipittginwnotice of such loss
or damage from the Town. The user's security deposit may be withheld until such tirae a
Town determines there has been no loss or damage or all loss and all damage hay been full
determined and repair or replacement completed. Upon determination thdiath&een no loss
or damage or that repair or replacement has been completed, the security Hejpdst s
returned less any applicabtleductions for repair or replacement. All facility users must provide
a certificate of insurance at least two (2) business days before their bedagfility in the
minimum amount of three Hundred Thousand dollars ($300,000.00) or such higher amount
the Town may determine in its sole discretion is appropriate. Said certificateiainos shall
also identify the facility as a covered premise and list the Town as a nameztlinghe Board
of Selectmen may waive the requirement to provide a certificate of insurane@oatd of
Selectmen will weigh the level of potential risk to the Town in making this determination.
The user further agrees as a condition of using the facility that it shall holdwime T
harmless from any claims, obligations aiadbilities arising out of its use of the facility. The
user also agrees to indemnify the Town from any and all claims, demands, aciises, af
action, suits, writs, complaints, judgments, levies, executions, damages, costs, apy sftees
asso@@ted with or arising out of their use of the facility including but not limited to clairos fr
the users, their members, employees, agents, customers, guests, patrors, andteespassers.
In no event shall the Town be liable for any damages or losses incurred by the user, the
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members, employees, agents, customers, guests, patrons, and invitees in an aateutiiagre
the rental paid by the user to the Town for the facility.

4.4 Rulesand Regulations

All users agree to abide by these rules agdlegions concerning use of the facility and facility
grounds:

1) No reservation of the facility shall occur until an application on a form approvée by t
Board of Selectmen has been completed.

2) No use of the facility shall be deemed to create a tgnlaythe user or any rights under
RSA 540A.

3) All users must comply with all fire safety and security regulations and policies
promulgated by the Allenstown Fire Department and Allenstown Police Departmen

4.)) No smoking in the facility

5.) The consumption or possession of alcohol is only permitted when approved by the
Facility Manager. Distribution and/or sales of alcohol must comply with apjgictate

statutes. Events in which alcohol will be possessed, consumed, distributed or sold wdlaequi
certificate of insurance and the presence of a police officer in every instandecaAjspmust
coordinate with the police department to contract for a detail police offitiee axpense of the
applicant. The only exception to this section is for religious events which involve theniatide
consumption of alcohol in quantities of less than one ounce.

6.) No open flames, pyrotechnics or other form of combustion shall be permitted in the
facility or on the facility grounds.

7.) User shall be respsible for securing the facility upon exit or completion of use
including but not limited to closing and locking windows and doors, shutting off all lights and
appliances.

8.) User shall be responsible for leaving the facility and facility grounds irathe s
condition as when turned over to the user including but not limited to, cleaning the facility,
especially vacuuming and cleaning the bathrooms; emptying and removing all trash and garbage
taking down and removing all decorations; banners and posters; putting away and replacing all
equipment; removing all food and other perishables; and reporting to the Town immediately
loss or damage.

9. No user shall be permitted to store equipment, materials, or other items in the dacility
on the facility grainds except with the express written permission oFtwlity Manager.

10.) The Town reserves the right to amend, alter, change, modify, or supplement dsat rul
any time, including by way of posting additional rules and regulations inside thgyfacili

4.5 Adgreement

By completing an application for use of the facility, the user is agreeing to aballedh the
policies, rules, terms and conditions contained herein and as may be subsequently adbpted by
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Town. The user acknowledges that the failure to abide by any of these policieseraiesand
conditions may result in loss of privileges to use the facility. dgeges that this agreement and
the policies, rules, terms and conditions shall be governed by New Hampshire law.

Section 5.0: Procedures

5.1 Application

The applicanshall submit an application for use of the facility on a form approved by the Board
of Selectmen to the respective Facility Manager

A representation that the person signing the application has full power and authority teebind t
user to these terms and conditions.

Section 6.0: Implementation

To facilitate conduct in accordance with this policy, a copy of this policy shatiddle available
to department heads, employees, volunteers, board and committee membersdppeistted
to office and at such other times as may be necessary.

Section 7.0: Signature

Position Signature Date

Original Palicy
Prepared By:

Administrative Assistant 12/13/2004
Original Policy
Reviewed &
Approved By:
Arthur G.Houle Board of Selectman

Chairperson 12/13/2004
Sandra A. McKenney| Board of Selectman 12/13/2004
Peter A. Viar Board of Selectman 12/13/2004
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Position Signature Date
Revised Policy
Prepared By:
Shaun Mulholland | Town Administrator %W 01/05/2015
Revised Palicy
Reviewed &
Approved By:
Jason Tardiff Board of Selectman yman, JMJ#R.
Chairperson 01/05/2015
Jeffrey Gryval Board of Selectman %M % W 01/05/2015
Kate Walker Board of Selectman 01/05/2015

/ﬁﬁﬁ Fitlbtn



http://www.rightsignature.com/documents/JW5VMZIA7IW9ARDPMY4JRL
http://www.rightsignature.com/documents/JW5VMZIA7IW9ARDPMY4JRL
http://www.rightsignature.com/documents/JW5VMZIA7IW9ARDPMY4JRL
http://www.rightsignature.com/documents/JW5VMZIA7IW9ARDPMY4JRL

POLICIES & PROCEDURES
Town of Allenstown, NH

Title
FACILITIESUSE POLICY
Town of Allenstown Policy No Original Adoption Date Revision-No. & Date | Page No
New Hampshire #2015-001 12/13/2004 1/5/2015 Page6 of 6
Section 8.0: Policy & Procedure Revision History
Approvals
Initials Changes Made By Date
Original
Adoption
Amendment Reformatted ,Section 3 added, Sectionréwdsed, Jason Tardiff, | 01/05/2015
Section 4.4 subsection 4,5,6 revised Chairman
Jeffrey
Gryval,
Selectmen
Kate Walker
Selectmen
Amendment
Amendment
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Kate Walker
Party ID: 53M5PLIXW5GK2MUZE5Z55Z
IP Address: 65.175.133.144

VERIFIED EMAIL: | kwalker@allenstownnh.gov

3b268f c4f 5af a942c39bf 14387f bac5b12f c2a2a

Jeffrey Gryval
Party ID: BKBETPICHIVNG6XRITT86TC
IP Address: 104.129.196.75

VERIFIED EMAIL: | jgryval@allenstownnh.gov

cd10c0619f 6acal234355912e4b5025a105bae57

Jason Tardiff
Party ID: MKFJ58JIJX3EBRSFSBSZULF
IP Address: 173.9.43.198

VERIFIED EMAIL: | jtardiff@allenstownnh.gov

d10b551804ea544d1d5f bc532c4472f 38aa87903

Shaun Mulholland
Party ID: AC2TCVJIF6KCT4PZACIWJIKB
IP Address: 64.222.96.214

veriFiED EMAIL: | Smulholland@allenstownnh.gov
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Timestamp Audit

2015-02-16 14:41:19 -0800 All parties have signed document. Signed copies sent to: Kate Walker, Jeffrey
Gryval, Jason Tardiff, Shaun Mulholland, and Shaun Mulholland.

2015-02-16 14:41:19 -0800 Document signed by Jason Tardiff (jtardiff@allenstownnh.gov) with drawn
signature. - 173.9.43.198

2015-02-16 14:40:52 -0800 Document viewed by Jason Tardiff (jtardiff@allenstownnh.gov). - 173.9.43.198

2015-02-05 08:50:55 -0800 Document signed by Kate Walker (kwalker@allenstownnh.gov) with drawn
signature. - 65.175.133.144

2015-02-05 08:50:48 -0800 Document viewed by Kate Walker (kwalker@allenstownnh.gov). - 65.175.133.144

2015-02-04 06:45:21 -0800 Document signed by Jeffrey Gryval (jgryval@allenstownnh.gov) with drawn
signature. - 104.129.196.75

2015-02-04 06:43:58 -0800 Document viewed by Jeffrey Gryval (jgryval@allenstownnh.gov). -
104.129.196.75

2015-02-04 06:34:37 -0800 Document signed by Shaun Mulholland (smulholland@allenstownnh.gov) with drawn
signature. - 64.222.96.214

2015-02-04 06:33:02 -0800 Document viewed by Shaun Mulholland (smulholland@allenstownnh.gov). -
64.222.96.214

2015-02-04 06:33:02 -0800 Document created by Shaun Mulholland (smulholland@allenstownnh.gov). -
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